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RTO Appeals Form
Please refer to the RTO-PRG-POL-001 RTO Appeals Policy & Procedure before completing this form. You can access this policy via the Cple website. 
Process
1. Refer to the Student Handbook and above policy for steps to take prior to formally lodging this appeal (e.g. email your Cple Trainer/Assessor to raise your concerns).
2. Please complete all sections of this form.
3. Attach additional supporting documents to support your appeal including the following:
· Evidence of any correspondence to your Cple Trainer/Assessor where you have raised your concerns. 
· Your marked assessment document/s related to the appeal (annotated submissions can be downloaded from your Canvas account).
4. Once you have completed this form, please forward to the Senior Manager RTO at admin@cple.com.au . Ensure you have also attached the related supporting documents as mentioned above.
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	RTO Appeals Form

	Student Name:
	

	Student Date of Birth:
	

	Contact Phone Number
	

	Contact Email Address
	

	Qualification Enrolled in with Cple (RTO 88148)
	

	Assessment item/s being appealed
Include unit/module name and codes
	

	The Cple Trainer/Assessor who issued the results being appealed 
	

	Reason for appeal/concern
	

	Occurrences leading up to this submission
Outline steps taken prior to submitting this formal appeal
	

	Details of any other parties involved if applicable
Include full name and position
	

	Please advise how you would like Cple to resolve this appeal
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